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UNMO Report Templates 
for Module 3 
Learning Activities,
Table-Top Exercise and Field Training Exercise 




for United Nations Military Observers Specialised Training Materials
 (
General
 Instructions
)
1. General: 
The UNMO report templates included in this training package are intended for instructional purposes only.
Peacekeeping Training Centres (PKTCs) are encouraged to advise participants to refer to their mission's Standard Operating Procedures (SOPs) on reporting procedures and templates once deployed to a UN Peacekeeping Operation (UNPKO).
The modification and customisation of these UNMO report templates are at the discretion of the Course Director and Facilitators, taking into account the learning outcomes, missions of future deployment, participants’ level of knowledge and experience, and any potential time or resource constraints.

2. Templates and forms available in this document: 
a. Routine Reports
· UNMO Team Site (TS) Daily Situation Report (SITREP) – Template 1
· UNMO Team Site (TS) Daily Situation Report (SITREP) – Template 2
· Patrol Report – Template 1
· Patrol Report – Template 2
· Weekly Assessment Report
 
b. Special Reports
· Flash / Special Incident Report (SINREP)
· Shooting incident report
· Investigation Report
· Cease-Fire Violation Report
· Incident Report
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2025 – 
UNMO Report Templates
UNMO Daily Situ
a
tion Report
 
UNMO TEAM SITE
Template 1
)
UNITED NATIONS MILITARY OBSERVERS DAILY SITREP

PERIOD COVERED: 1500HRS XX MONTH- 1500HRS XX MONTH 20XX 1. 2. 3. 4. 5. 6. 7. 8. 9. 

1. General Situation: 
2. Significant activities: 
3. Highlights*:
a. Violation of ceasefire/peace agreement 
b. Internal Armed Groups 
c. Foreign Armed Groups 
d. Other Unidentified Groups/Bandits 
e. Host Nations Armed Forces 
f. Internally Displaced People 
g. Political issues h. Refugees
i. Human Rights 
j. DDR k. Civil Affairs 
4. Operational
a. Brief operational activities 
i. Details of the Patrols 
ii. Other activities 
b. Planned activities for following day 
i. Patrols (including whether patrol was all-male or mixed team)
ii. Other Activities
5. Training Activities
6. Safety and Security
7. Any other Information
a. Information details 
b. Time and space 
c. Background information 
d. Assessment and Implication 
8. Personnel
a. Strength 
b. CTO 
c. Sick Report Present in AOR 
9. Logistics Status
a. Vehicles 
b. Communication 
c. Accommodation
d. Any other logistic issues
10. Comments by Team Site Leader







-------------------------------------------------------------------------------------------------------------------------------
*Notes: Include details such as: 
o Composition of armed groups / bandits: Any female/male soldiers or child associated with the group? Any differences in roles held by women/men/girls/boys inside the armed groups? 
o Movement of forces or armed groups o Imbalance of population groups among IDP’s / Refugees (Are majority children, women, elderly etc.?) 
o In case of Human Rights violations, are specific population groups targeted? (Ethnic or sexual minorities, women, men?) Any early warning signs specific to conflict-related sexual violence? 
o Any differences in security threats faced by different population groups (Women, men, children, ethnic or sexual minorities etc.) 
o Contextual information and observations that may be relevant for early warning (e.g. movements of population, writings on walls etc.) 
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UNMO Daily Situ
a
tion Report
 
UNMO TEAM SITE
Template 2
)
UNITED NATIONS MILITARY OBSERVERS DAILY SITREP

	From
	SECTOR XYZ – UNMO TEAM SITE

	To:
	

	CC:
	Sector G2, Sector G3, Sector G5,…

	Date:
	Xxxx

	Period Covered:
	xxx – xxx

	Unit Location:
	


	
1. OPERATIONAL:

a.	Places Visited/Patrolled
	Ptrl
	Places Visited
	ToD TS*
	ToA*
	ToA TS
	Country/District
	Last Visited

	
	
	
	
	
	
	


ToDTS: Time of departure from TS, 
ToA: Time of arrival (first) destination,
ToA TS: Time of Arrival at TS

b.	Any Significant Incidents or Observation:
	





c.	Action Taken:
	





	
d. Special Reports Issued within Last 24hrs.
	




e.	Special Tasks:
	




f.	Subject: National Resources:
	





g.	Gender Related Observations and Actions:
	




h.	General Assessment for the Sector:
	[bookmark: _Hlk193563189]





2. PATROL REPORT:
	











3.	ADMINISTRATION:
a.	Personnel
	Serial
	Detail
	Today
	Remarks

	1.
	Strength
	
	

	2.
	Effective
	
	

	3.
	CTO/L
	
	

	4.
	Others
	
	


	
b. Communication State
	#
	Equipment
	Qty
	Can Communicate with FHQ
	Remarks

	
	
	
	YES
	NO
	

	1.
	VHF Radio Set
	
	
	
	

	2.
	HF Radio Set
	
	
	
	

	3.
	Internet
	
	
	
	

	4.
	Desk Phone
	
	
	
	

	5.
	Dect Phone
	
	
	
	

	6.
	Mobile Phone
	
	
	
	

	7.
	Satellite Phone
	
	
	
	

	8.
	GPS
	
	
	
	



c. Vehicles
	Vehicle
	Op
	Armored
(Yes/No)
	Winch
	Accessories
	Remarks

	
	
	
	
	
	



d. Future Activities
	Patrol
	Place to be visited
	Date
	Grid
	Remarks

	
	
	
	
	

	
	
	
	
	


Prepared by:								Approved by:

Rank										Rank
Name										Name
Duty Officer								Team Leader SN
TEL:***									TEL:***
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Patrol Report
Template 1
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UNMO PATROL REPORT

Patrol Report Number: (Mission/Team Site/Number)

1. Date and Time 

2. Purpose of the patrol 

3. Patrol Departure and Return DTG 

4. Patrol Leader and Composition 
(Also indicate whether all male or mixed) 

5. Routes 

6. Tasks/mission 

7. Findings 
a. About tasks/mission 
b. Terrain: A description of terrain encountered including condition of routes, villages and other infrastructures 
c. Local population: Common activities and patterns of movement of men/ women/children, local leaders (E.g. mayor, village elder, school teacher, doctor, religious or traditional leader. Indicate whether leader were female or male ), issues reported by men, and issues reported by women regarding security/humanitarian situations, Attitudes towards United Nations peacekeepers (Positive, Fearful, Aggressive, Indifferent ), Imbalances in population of villages (E.g. significantly more women than men ) 
d. Humanitarian agencies/NGO/INGOs/women’s groups in the areas 
e. Local host nation authorities and services in the areas 
f. Armed forces encountered, including composition (male, female, children) 
g. Miscellaneous information (including potential use of schools for military purposes by armed groups or host nation’s military) 

8. Map Corrections: Any records/observations that may lead to a map correction 

9. Conclusions and recommendations 

10. Identification of De-briefer 

11. Commander’s Assessment: The Team leader’s assessment of the results of the patrol. 

12. Attachments: Maps, photos, sketches etc
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UNMO 
Patrol Report
Template 2
)

UNMO PATROL REPORT
	SECTOR
	

	DATE OF PATROL
	

	TYPE OF PATROL
	

	OTHER MEMBERS (DDR, HR etc)
	

	START DATE AND TIME
	

	END DATE AND TIME
	



1.	Patrol Members:
	S/No.
	Rank & Name
	ID#
	Responsibility
	VHF Call Sign

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	



2.	Aim of Patrol:
	AIM 1.
	


	AIM 2.
	




3.	Background to Patrol:
	Task
	



	Purpose
	




	First/Last Visit
	


	Route Out
	


	Route In
	


	Grid References
	


	Distance Covered
	




4.	Patrol Finding, Assessment & Recommendation:
	a.	Findings:
	a.	General:





	b.	Specific Issues:





	c.	Most Important:






	

	b.	Assessment:
	To a.:




	To b.:




	To c.:






	c.	Deductions/Recommendation:
	To a.:


	To b.:


	To c.:





5.	Pictorial Record:

6.	Patrol Authentication:

	a.	Drafter.
	Rank
	Name (First Name & Surname)
	Signature
	Contact Information

	
	
	
	

	
	
	
	



	b.	Team Leader.	
	Rank
	Name (First Name & Surname)
	Signature
	Contact Information
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)
WEEKLY ASSESSMENT REPORT
UNMO TS 

1. OPERATIONS

	a.	Significant Events:

	












	b.	Cease Fire Violations:

	











	c.	Patrols conducted from xxxx to xxxx.
	
	MISSION/ROLE
	SECTOR 
	REMARK

	
	SRP
	MRP
	LRP
	

	ROUTINE
	
	
	
	

	LIAISON/ FAMILIZATION
	
	
	
	

	INVESTIGATION
	
	
	
	

	DDR
	
	
	
	

	ANY OTHER
	
	
	
	

	TOTAL
	
	
	
	





2.	ASSESSMENT OF THE DEVELOPMENT:

	a.	Security Situation in the AoR.

	









	b.	Civilian Situation.

	











	c.	Situation of the UNMO Team Site.

	












3.	MISCELLANEOUS:
	(Any other business/request/remarks)

	









Name
Rank
Position
Telephone
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Flash 
Report
)
Flash Report

	WHAT
	Type of Incident 

	WHEN
	Date and Time

	WHERE
	Location

	WHO
	Involved actors/stakeholders 

	WHY/HOW
	Brief description of incident

	ACTIONS TAKEN
	UNXXXX will follow through its liaison with the parties 

	ADDITIONAL INFRMATION
	Additional information will be delivered as available 




DRAFT BY Rank, Name, Phone Number

SIGNED BY Rank, Name, Phone Number










[image: Desenho de um círculo

Descrição gerada automaticamente com confiança média] (
UNMO STM 
2025 – UNMO Report Templates
Shooting Incident 
Report
)
Shooting Incident Report

	WHEN
	Exact date and time of the shooting

	WHERE
	Exact position and direction of the shots fired

	WHAT
	What was targeted

	AMOUNT OF ROUNDS FIRED
	No of shots/rounds fired

	CASUALTIES/ INJURIES
	No of casualties/injuries

	

HOW


	

Description of the incident, what happened and why was it considered to be necessary to shoot

	WHO
	Who was the shooter (Name, Rank, Team Site, ID-Number)

	ACTIONS TAKEN
	What actions have been taken afterwards so far?



DRAFT BY Rank, Name, Phone Number

SIGNED BY Rank, Name, Phone Number
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UNMO Investigation Report

	SECTOR
	

	DATE OF INVESTIGATION
	

	TERMS OF REFERENCES ISSUE BY THE CONVENING HQ
	

	START DATE AND TIME
	

	END DATE AND TIME
	



1.	Investigation Team Members:
	S/No.
	Rank & Name
	ID#
	Responsibility
	VHF Call Sign

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	



2.	Aim of the Investigation:
	








3.	Background to the Mission:
	Task
	

	Purpose
	

	Route Out
	

	Route In
	

	Grid References
	

	Distance covered
	



4.	Finding, Assessment & Recommendation:
	a.	Findings:	
		General:
(1) 	What happened? Describe the facts as reported.
(2) 	When did it happen? Give a date time group.
(3) 	Where did it happen? Provide name of the Village, Town or City. Provide grid reference of the location, as well as the true direction and distance of the place from a prominent town if in a remote area. Use the GPS as appropriate.
(4) 	Who was or were involved? Give full names, appointments or assignments of the persons who were interviewed or involved in the incident.
(5) 	Why did it happen? Report only the facts – NO ASSUMPTIONS.

		Specific Issues:





		Authenticity of Source: An evaluation of the source of the 	information should be made to ascertain their authenticity. The 	source(s) should be classified according to the information provided previously and their usefulness.



	b.	Assessment:
	To a.:
	Information must be relevant. It must provide detail relative to a 	particular situation or incident. MILOBs have to determine if the 	information collected is significant and if it affects or threat peace and 	security.

	To b.:






	c.	Deductions/Recommendation:	
	To a.:



	To b.:





5.	Sketches or photographs:

6.	Any restriction imposed by the part on any investigation team.

7.	Witnesses:
	S/No.
	Name (First Name & Surname)
	Location
	Responsibility
	Remarks

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	



	a.	Drafter.
	Rank
	Name (First Name & Surname)
	Signature
	Contact Information

	
	
	
	



	b.	Investigation Team Leader.
	Rank
	Name (First Name & Surname)
	Signature
	Contact Information
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Cease Fire Violation Report

SECTOR:……….
	1.
	Name & Location of the Place
	

	2.
	Grid Reference
	

	3.
	Distance from the Sector Team Site
	

	4.
	When did the incident take place? (Time and Date):
	

	5.
	Who was involved? (Detailed description of people or groups who were involved):
	

	6.
	Which people or group where at the scene when the incident occurred?
	

	7.
	Who reported/provided information about the cease fire Violation (Name, Function, Background, Contact):
	

	8.
	Nature of the cease fire violation? Which type of arms/ammunitions etc were used?
	

	9.
	What happened and how? (Description of the sequence of events):
	

	10.
	What actions have been taken?
	

	11.
	What are the reasons/circumstances for the cease fire violation?
	

	12.
	What is the effect of the cease fire violation on the general public?
	

	13.
	What is the security implication of the cease fire violation?
	

	14.
	What is the effect of the cease fire violation on the peace agreement?
	

	15.
	Victims/Nature of Wounds:
	

	16.
	Damage to Property:
	



17.
	ASSESSMENT:













18.
	RECOMMENDATION:


















19.	INVESTIGATION OFFICER
	NAME
(Rank & Name
	ID#
	DATE & TIME OF REPORT
	SIGNATURE
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Incident Report

1.Type of Incident: 

2. DTG: 

3. Location: 

4. Involved Group: 

5. Detail Incident Description* (Who, what, when, where, why and thereafter, information provided by; conditions/facts/pictures/maps as appendix) 
a. ….. 
b. ….. 
c. ….. 
d. ….. 

6. Action taken by (What, by whom and outcome if known) 
a. …. 
b. ….. 
c. …. 

7. Assessment and Remarks 
a. ….
b. …… 
c. ….. 

8. Attachments: Maps, photos, sketches etc 






---------------------------------------------------------------------------------------------------------------------------------
*Note: In case of reporting on any violent act against civilians, specify what type of act (e.g. rape, enforced prostitution, forced nudity, mutilation, torture, maiming etc), number of perpetrators (including whether perpetrators were female or male), any potential affiliation of perpetrator to armed groups or armed forces. Remember to never take photos of victims of sexual violence.
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